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2.4. Business gifts and entertainment

2.4. 商務禮物與款待 

From time to time, HP may provide business amenities, or allow employees to accept business amenities, to aid in building legitimate business relationships. Business amenities include any gift, meal, service, entertainment, reimbursement, loan, favor or anything else of value.

有時，惠普得提供「生意氛圍」，或者允許雇員接受「生意氛圍」，以助於建立合法的商務關係。「生意氛圍」包括任何禮物，飯局，服務，娛樂，報銷，債款，支持或是其他任何有價之物。 

Your decisions on behalf of HP must be free from undue influence. You may not provide or receive business amenities when doing so may create the appearance of undue influence. This restriction applies to amenities given to or received from representatives of current or potential customers, channel partners, suppliers, other business partners and competitors, as well as their families, your family and others with whom you or they have close personal relationships.

當代表惠普時，你所做的決定不應有威脅手段。當提供或得到「生意氛圍」的行為，可能會產生威脅手段時，不得為之。這限制適用於提供「生意氛圍」給現有或潛在的顧客、合夥人、供應商，其他生意上合夥人跟競爭者，以及他們的家庭成員，你的家庭成員和任何其他與你或他有親密關係之人。 

Some HP groups may have more restrictive rules or may set maximum values for gifts and meals that can be provided or accepted. You need to be aware of and abide by the rules of your HP group. See also Anti-corruption (Section 2.5).
有些惠普集團可能有更多的限制規則或是替可提供或接受的禮物和飯局訂一上限價額，你必須知道並且遵守這特別規定。相同規定於2.5反貪章節。
Special restrictions and considerations apply to giving business amenities to government employees. See also Public sector customers (Section 3.4).

對提供「生意氛圍」給政府雇員尚有特別限制與考量，相同規定於國營企業用戶(第3.4章) . 
If you are unsure whether you may give or accept a proposed gift, entertainment or other business amenity, you should disclose the situation to your manager. See also Disclosing conflicts (Section 7.7); Personal benefit (Section 7.4).
若你不確定你可以提供或接受哪一個禮物、款待、或是其他「生意氛圍」，你應該將情形透露給你的經理人。相同規定，參閱衝突部分(7.7章)以及個人利益(7.4章)
• Gifts  禮品 

You may generally give or accept gifts of nominal value that are commonly accepted as promotional items or tokens of appreciation. Even for items of nominal value, you should consider whether the frequency and timing of gifts may create any appearance of impropriety. You may not give or accept cash, except as part of a properly approved incentive program.

通常你會給予或接受金額上微不足道的禮物，以作為獎勵或是賞識。即便金額上是微不足道，你仍應考慮給予或收受禮物的頻率和時機是否有任何不適當之情事。你不得給予或接受現金，除非當時有恰當且被認可的獎勵計劃。 

• Meals and entertainment 

飯局或款待

Business meals and entertainment should be infrequent, consistent with accepted business practice, not extravagant in nature and for the express purpose of furthering a business relationship. Whether you are providing or receiving a business meal or entertainment, a representative from each company must be present.

與商業慣例一致，商務飯局跟款待應該不常見，在性質上係為促進商務關係，目的明確且不得浪費。不管你是正提供或正得到一頓商務飯局或款待，必須有來自各公司的一名代表在場。 

• Travel

旅遊

You may not accept travel from any source outside HP or provide travel to representatives of HP customers, channel partners, suppliers, other business partners or competitors without written approval from your vice president. 
除非有副總裁的書面批准，你不得接受從任何來自惠普公司以外之旅遊或者提供旅遊給惠普客戶之代表人、合夥人、供應者、其他生意上合夥人或競爭者。 

• Above nominal value

高於微不足道的價值(特定的價值) 

Where local custom or other exceptional circumstances call for an exchange of gifts having more than nominal value as part of a business relationship, you may provide or accept such a gift on behalf of HP with written approval from your vice president, unless prohibited by anti-corruption standards or rules for public sector customers. If you receive such a gift, it should be turned over to HP for appropriate disposition, such as use by your department or donation to charity. See also Anti-corruption (Section 2.5).
當本地風俗或是其他特殊情形，需要有超過微不足道的價值(特定價值)的禮物的交換以作為一個商務關係的一部分，除非被反貪規範或國營企業客戶規則所禁止，在經副總裁之書面批准後，你得代表惠普給予或接受這樣的一份禮物。
當你收受這樣的一份禮物，應交給公司做適當處置，例如供你的部門使用，或是捐獻給慈善機構。相同規定，反貪章節(第2.5章) . 

• Visibility 

可視性

Public disclosure of the giving or receipt of a business amenity should not embarrass HP or damage HP’s reputation. The business amenity should be fully visible to management in the organization whose employee or representative gives or receives it.

公開給予或收受「生意氛圍」應不損及惠普之商譽或使惠普陷於不安。當雇員或代表人收受或給予「生意氛圍」時，其在組織內之經理人應完全可視。

2.5 Anti-corruption

2.5 反貪

No one acting on HP’s behalf may use bribes, kickbacks or other corrupt practices in conducting HP business. You are required to comply strictly with all ethical standards and applicable law in every country in which HP does business.

在處理惠普之商務時，不應有賄賂、回扣或者其他行賄手段。你被要求依照高道德標準以及認和惠普進行商務之國家法律之規定嚴格遵守之。

• Anti-bribery 

反賄賂

You may not directly or indirectly bribe or improperly influence any federal, state or local governmental employee in any country. The U.S. Foreign Corrupt Practices Act (FCPA) prohibits any payment or gift to government officials outside of the U.S. for the purpose of obtaining or retaining business. The FCPA covers the actions of HP, HP subsidiaries, joint ventures, agents and representatives. You may not provide any funds to any intermediary when any of those funds may be used for corrupt payments to government officials. Violations can result in severe penalties against both HP and the individuals involved. You may not provide facilitating payments for routine governmental actions without written approval from HP Legal. See also Business gifts (Section 2.4); Political contributions (Section 9.3); Public sector customers (Section 3.4).

在任何國家，你都不得直接或間接賄賂或脅迫聯邦政府、州政府以及地方政府之員工。美國FCPA明文禁止對美國以外的政府官員支付報酬或禮物以作為獲得或維持生意之手段。  

惠普、惠普子公司、合資企業、代理人和代表人之行為均需合乎FCPA(反賄賂法案)之規範。

當該資金是被作為賄賂政府官員之用時，你不得提供任何中間人資金。(意即不得透過第三人行賄)一旦違反，將使惠普以及行為人皆受到重罰。 

沒有惠普法務的書面的批准，不得支付政府金錢使例行公事變得容易實行。相同規定：商務禮物(2.4章) ; 政治捐款(9.3章) ; 國營企業用戶(3.4章) 

• Commissions and finder fees 佣金與仲介費

You may make commission or fee arrangements only under written agreements with bona fide commercial distributors, sales representatives, agents or consultants. Any commission or finder fee for assistance in securing orders must be reasonable and consistent with local laws and normal industry practice. Without written approval from HP’s legal department, you may not enter into any fee arrangement with any entity in which a government official or employee has an interest or related to a sale to a government or facilitating government action. You may not pay any commission or compensation to employees or other representatives of customers, channel partners, suppliers, other business partners or competitors. An exception is made for openly announced incentive programs, such as sales contests, that are approved in writing by an appropriate HP vice president.

你得透過書面協議與善意之供應商、業務、代表人、代理人與顧問簽訂佣金或酬金之協定。

任何幫助商務活動之佣金或仲介費必須合理並與本地法律和一般的工業慣行相一致。

未經惠普法律部門的書面批准，你不得參與與任何實體討論之費用協定，該協定是與政府官員或雇員之交易或使政府行為變容易。

你不得支付雇員或其他客戶之代表人、合夥人、供應商、其他生意上夥伴或競爭者任何佣金或報酬。

唯一的例外是針對以公開宣佈的獎勵計畫，例如銷售比賽，且須經過惠普副總裁之書面認可。

• Records 記錄

No commissions, fees or other compensation from HP may be paid in cash. All uses of HP funds and assets must be documented in compliance with HP accounting policies and guidelines. See also Finance and accounting (Section 9.2).
沒有任何佣金、費用或報酬能自惠普以現金支付。惠普專款和資產的全部用途必須依照惠普會計政策和指導方針。  

相同規定：財政與會計(9.2章)

3.4 Public sector customers

3.4 國營企業客戶
When HP sells products or services to any government entity—on a country, state or local level—HP must abide by all applicable laws and regulations. If you deal with public sector customers in the U.S. or other countries, you are required to understand the special rules that may apply. These rules may also apply to companies that bid or work on government contracts.

當惠普銷售任何產品或服務給任何政府(國家、州、地方)實體時，惠普須遵守所有現行法律與規則，如果你要與美國或其他國家的國營企業交易，你被要求要先了解可能適用之特別規則，這些規則可能也適用於基於政府合約而bid或工作之公司。
• U.S. business gifts and entertainment

美國的商業禮物以及款待

You may not give a U.S. government employee anything of value—including gifts, meals, entertainment, sweepstakes awards or travel—unless the government employee pays its fair market value or unless you have determined in advance and in consultation with HP Legal that an exception applies. U.S. government contractors and state and local governments often have similar restrictions concerning the acceptance of business amenities by their personnel. It is your responsibility to know about and observe any restrictions adopted by customers with whom you deal. Refer to Doing Business with U.S. Public Sector Customers policy and guideline.

你不得給美國政府雇員任何有價之物，包含禮物、飯局、款待、賭金、獎金或旅遊，除非該政府雇員支付合理之對價或是除非你已事先與惠普法務單位商議，僅適用於這一個例外情形。美國政府之訂約者以及州跟地方的政府對於他們的雇員收受「商務氛圍」通常有相似規定。知道且觀察你的交易對象是採用何種限制是你的責任。參考與美國國營企業客戶做生意之政策和指導方針。 

• Other countries business gifts and entertainment 

其他國家的商務禮物或款待

Most countries other than the U.S. do not have an absolute prohibition against providing gifts, meals, entertainment or other business amenities to government employees. However, you always need to exercise greater restraint in dealing with a representative of a government or government-owned entity than with someone from a private enterprise. In all cases, you are required to comply with the U.S. Foreign Corrupt Practices Act and to adhere to the country’s or entity’s published code of conduct as well as accepted local business practices. You are also required to abide by policies prohibiting any use of HP assets that can be construed to be a bribe or kickback. See also Anti-corruption (Section 2.5).
美國以外的大多數國家，對於給予政府雇員禮物、飯局、款待或其他「生意氛圍」並未設有絕對禁止。不過，相較於與私營企業交易，與政府或政府實體之代表人交易，總是有較多的限制。

任何場合，你被要求要遵守美國海外反賄賂法案(FCPA)，並支持國家或實體所發行之本地商務慣例行為守則。  

你也被要求遵守「禁止以惠普資產作為賄賂或回扣等任何用途的政策」。 

相同規定：反貪(2.5章) 

• Obtaining information

消息之獲得

You may not seek or obtain “source-selection information” or “contractor bid and proposal information” from government employees or employees of prime contractors in the course of a U.S. federal procurement. Doing so is a violation of the U.S. Procurement Integrity Act. Similar restrictions may apply in procurements conducted by state and local governments and governments outside of the U.S. Refer to Doing Business with U.S. Public Sector Customers policy and guideline.
你不得自政府雇員、或美國聯邦採購單位之雇員處，尋找或獲得「選擇來源的資訊」或「合約投標、提議之資訊」。這種行為是違反美國採購誠信法(PIA)。相似的限制可能適用於州以及地方的政府或美國以外政府之採購計劃。

參考與美國國營企業客戶做生意政策和指導方針。
7.1General policy

一般政策

You have a duty of loyalty to HP. You must avoid situations where your loyalties may be divided between HP’s interests and your own. HP expects you to avoid even the appearance of a conflict of interest.

You can avoid most conflicts of interest by following the specific rules described in these Standards. However, these rules do not cover all potential situations where your loyalty may be, or may appear to be, divided. You are responsible for using good judgment in conjunction with these Standards of Business Conduct to objectively evaluate your activities that may result in a conflict of interest and for bringing any potential conflict situations to the attention of your managers so they can provide appropriate guidance. 

你有對惠普忠實的義務。你必須避免你對公司之忠實被你的自身利益與公司之利益衝突而分離之情形。惠普甚至期待你避免利益衝突的出現。 

透過遵循下列特別規則，你能避免大多數的利益衝突。

當然，這些規則無法完全包含所有潛在情形，

在洽商時，你有使用良好判斷原則以及客觀評價的義務。

當可能產生利益衝突，或有潛在利益衝突的情形，應讓你的經理知道，如此他們才能提供適當的指導。  

· Outside employment and other activities

公司以外之工作以及其他(商務)行為

HP policy does not prohibit all outside employment, but your duty to HP is to ensure that outside employment and other activities do not negatively impact your work at HP, cause you to misuse HP information or assets, or result in consequences unfair to HP.

You may not engage in any outside employment or activities that may improperly influence, or appear to improperly influence, your judgment, decisions or actions with respect to your role at HP. To assess whether a potential conflict of interest may exist, you need to consider the activities in which you may be engaging, regardless of whether you may be called an “employee,” “consultant,” “contractor,” “owner,” “investor” or “volunteer.”

惠普之政策並不限制所有公司外之工作，但你必須確定公司以外之工作或其他行動，將不影響你在惠普之工作表現、濫用公司消息及資產或導致惠普發生不公平之情形。

你不得從事任何會對你在惠普的判斷、決定、行為或在惠普的角色產生不良影響或可能產生不良影響的公司外工作或行動，

為評估潛在利益衝突存在與否？你需要審慎考慮你正從事的活動，不管你是被稱為雇員、顧問、締約人、所有人、投資者、義工。

• Competitors

競爭者

You may not work for a competitor of any HP business group or operation.

你不得替任何惠普的競爭者工作。

• Channel partners, suppliers and others 

合夥人、供應商或其他

You may not work for an HP channel partner, supplier, OEM, alliance partner, marketing partner or other business partner without written approval from your vice president.

未經副總裁之書面同意，你不得為惠普之合夥人、供應者、OEM、聯盟合夥人、銷售合夥人、或者其他生意夥伴工作。

• Customers 

客戶

Unless you have written approval from your vice president, you may not work for an HP end-user customer in the purchase, support or disposition of HP products or services or if your HP group has business dealings, or you have business dealings on behalf of HP, with that customer. Any other work for an end-user customer requires written approval from your manager.

除非你有副總裁之書面同意，你不得替惠普的最終客戶購買、支持、支配惠普之產品或服務；

或你所屬之惠普公司與該客戶有生意往來；

或你代表惠普公司與該客戶有生意往來，

任何其他替最終客戶之工作，須先經副總裁之書面同意。

• Advisory boards 

諮詢委員會

You may not serve on an advisory board of a competitor of any HP business group or operation. You may not serve on an advisory board of any HP customer, channel partner, supplier or other business partner without written approval from your vice president. See also Competitors (Section 5); Outside directorships (Section 7.5).
除非有副總裁之書面同意，否則
你不得擔任任何惠普的競爭者的諮詢委員會。你不得擔任一惠普用戶、合夥人、供應商或其他生意夥伴的諮詢委員會。

相同規定：競爭者(5章) ; 獨立董事(7.5章) 

• Your outside activity 

公司以外活動

Whether working for yourself or for others, you may not sell HP products or services, or products or services similar to HP’s, including consulting and technical support services for HP products. You may not provide consulting, promotion, support or other services for the products or services of an HP competitor. See also Personal benefit (Section 7.4); Financial interests in other businesses (Section 7.6).
不管你是為自己還是為其他人工作，你不得銷售惠普之產品或服務，或類似於惠普的產品或服務，包含惠普產品的諮詢和技術支援服務。

你不得替惠普的競爭者提供產品或服務之諮詢、升級、支援等項目。相同規定：個人利益(7.4章) ; 其他商務之經濟利益(7.6章) 

7. Avoiding conflicts of interest  避免利益衝突
Your HP employment status 
You may not provide services to HP except in your role as an HP employee. For example, you may not be an independent consultant to HP if you are already an HP employee.

你在惠普的身分

依你在惠普的角色提供適當之服務，例如，當你是惠普之雇員，就不得擔任獨立的顧問。

• Conflicts with your HP job

工作上的衝突

You may not accept outside employment or engage in other activities if the resulting time demands interfere with your ability to perform your HP job. Outside employment and other activities may not be performed on HP premises and may not utilize any HP resources, including computing and communication systems. See also Personal use of HP assets (Section 9.5). 
As an HP employee, you may offer modest, incidental support and advice to your friends and family regarding their HP equipment, provided you do not accept any form of compensation.

Finally, you may not solicit HP employees or others with whom you deal on behalf of HP for any outside business.

若最終會干擾你執行惠普工作的表現，你不得接受公司以外之工作或從事其他公司以外活動。執行公司以外之工作或活動，不得使用惠普的辦公室以及不能利用任何惠普的資源，包括計算和通信系統。

相同規定：雇人利用惠普財產(9.5章)

身為惠普雇員，如果你不接受任何形式之報酬(補償)，你可以給你的朋友、家人就惠普設備提供謙虛、附帶的支援和建議。 

最後，你不得懇求惠普雇員或當你代表惠普時的交易對象，為公司以外的工作。 

7.3 Volunteer activities and charitable solicitations

7.3 義工以及慈善活動之限制 

HP encourages your personal involvement in charitable, professional and other community organizations. However, you may experience divided loyalties even in volunteer situations. Except as part of an HP-sponsored event or with written approval from your vice president, your volunteer service must be performed on your own time, at your own risk, away from HP premises and without the use of any HP resources. See also Outside directorships (Section 7.5).

惠普鼓勵你結合慈善、專業和其他組織(社團)的活動。不過，你還是須把公司忠誠義務與志工活動劃分清楚。除了是惠普發起的慈善活動，或是有副總裁的書面同意，你的志工服務必須在你自己私人的時間(工作以外的時間)進行，由自己負責，並不得使用惠普之辦公室以及任何惠普的資源。

相同規定：獨立董事(7.5章)  

• Influencing HP decisions 

影響惠普之決定

You may not participate in HP decisions regarding a charity or other organization where you volunteer. You may not advocate the organization’s interests within HP without disclosing your connection to it. These limitations apply especially if you volunteer at an organization that may be an HP customer, channel partner, supplier or other business partner.

你不得參與惠普所做關於你所投身的慈善事業或組織(社團)活動之決定，在未揭露你與組織(社團)的關係之前，你不得在惠普內提倡組織(社團)之利益。這些限制特別適用於當你所志願加入的組織(社團)是惠普之客戶、合夥人、供應商或其他事業夥伴。

• Solicitations 

懇求

You may not solicit donations, directly or through the use of company resources, on HP premises or during working hours, except as part of an HP-sponsored event such as a charity drive sponsored by HP Philanthropy. You may not solicit donations from HP business partners where an appearance of conflict of interest may arise due to your status as an HP employee.

你不得直接或透過使用公司資源，或在惠普辦公室，或利用工作時間要求捐獻，除非這慈善活動是由惠普本身所發起的一部分。你不得向惠普的生意夥伴請求捐獻，以免基於你的惠普員工身分，而引發利益衝突。
7.4 Personal benefit or gain from HP business

7.4 個人利益或從惠普商務獲得利益 

Receiving personal benefits from others because of your status as an HP employee may lead to divided loyalties. You may not receive any personal profit or advantage other than your compensation from HP in connection with any transaction involving HP, or your status as an HP employee.

除非是惠普所給予你關於與惠普有關之交易之報酬(補償)，否則當你因為惠普員工身分從他人收受個人利益而且將影響你忠實義務時，你不得收受任何個人利益或好處。

• Business gifts and entertainment 

商務禮物與款待

Receiving business gifts or entertainment may result in conflicts of interest. You are required to comply with the rules set forth in Section 2. See Business gifts (Section 2.4).

收受商務禮物與款待可能導致利益衝突，你被要求遵守前面第二章之規定，參閱商務禮物(2.4章)

• Business opportunity

商務機會 (商機)

You may not take for yourself, or advise others to take, any potential business opportunity that would otherwise be available to HP.

你不得為自己取走，或建議其它人取走原先屬於惠普的潛在商機。 

• Commissions

佣金 

You may not receive commissions or any other form of payment from HP business partners in connection with HP business transactions. See also Outside employment (Section 7.2); Business gifts (Section 2.4).

你不得收受自任何惠普之商務夥伴就與惠普之交易之佣金或任何形式之給付。

相同規定：公司以外之工作(7.2章)，商務禮物(2.4章)

• Customer loyalty programs 

客戶忠實計劃

You may not participate in customer loyalty programs from HP suppliers that award cash, merchandise, services or other benefits, except that HP currently allows you to participate in published frequent-traveler programs that do not offer cash refunds. You may not undertake any HP activity to benefit a supplier in order to receive a discount on personal purchases.
你不得參與惠普所舉行提供獎金、商品、服務或其他利益之客戶忠實計劃，除非是惠普目前允許你參加而不提供現金退款的計畫。未免在個人購買上得到折扣，你不得從事任何惠普對供應商有利益之活動。 

• Business with your family or friends

與你家人或朋友之商務

You must disclose to your manager all situations where you or your HP group may be conducting HP business with members of your family, your friends or others with whom you have a close personal relationship. With written approval from your vice president, your HP group may do business with your family members or friends, or entities they own or control, but you will be required to remove yourself from HP’s decisions relating to such transactions. In no event are you permitted to provide your services to HP outside your role as an HP employee. See also Outside employment (Section 7.2)

你必須把你或惠普可能與你家庭的成員、朋友或其他與你有親密關係之人談惠普的生意的全部情勢揭露給你經理人。
經副總裁之書面同意，你所屬之惠普集團可以與你的家庭成員或朋友或他們所擁有或控制之事業體做生意，

但是你將被要求不應在此交易參與決定。

在任何情況下，你都不被允許，以你在惠普的角色，對公司以外提供服務。

相同規定：公司以外之工作(7.2章)
7.5 Serving as a director or officer of another entity
在其他事業體擔任董事或官員

Serving as a director or officer of another entity (company or organization) may enhance your business and leadership skills, but it may also lead to conflicts of interest. Prior to serving as a director or officer of another entity, you must comply with the request and approval process set forth in the HP policy, Service by HP Employees as a Director or Officer of Other Companies and the Directors and Officers Risk Management System (DORMS) at http://legal.hp.com/dorms/. See also Outside employment (Section 7.2).
作為另一個企業實體(公司或組織)的蕫事或官員，可以提升你的商務和領導技能，但也可能會產生利益衝突。在作另一個企業實體的蕫事或官員之前，你必須符合HP政策之要求才能獲得批准。

同時作為HP之雇員以及其他企業實體之董事、官員之風險管理系統網站：

http://legal.hp.com/dorms/
相同規定：公司以外之工作(7.2章) 

If you are serving as a director or officer of another entity, and you encounter any situation where your role as a director or officer may be in conflict with HP’s interests, you must either withdraw from that situation or resign as a director or officer. 

如果你正作為另一企業實體的蕫事或官員，而你遭遇與惠普利益衝突之情事，你必須自該情事退出或辭去該董事、官員之職位。  

• HP competitors

HP之競爭者

You may not serve as a director or officer of an HP competitor. You also may not serve as a director or officer of an entity that supports or promotes a competitor’s products or services without written approval from HP’s general counsel through DORMS and a member of the HP Executive Council. 

未經惠普的general counsel through DORMS and a member of the HP Executive Council之書面同意.你不得擔任惠普競爭者的董事或官員。你亦不得作為提供或提升惠普競爭者商品或服務之企業體的蕫事或官員。
• HP customers, channel partners, suppliers and business partners 

惠普客戶、合夥人、供應商以及商務夥伴

You may not serve as a director or officer of an HP customer, channel partner, supplier or other business partner without written approval from HP’s general counsel through DORMS and a member of the HP Executive Council. References to “customer” do not include purchasers that make only infrequent or occasional retail purchases of HP home or small business products from an HP retailer or hpshopping.com. 

未經惠普的general counsel through DORMS and a member of the HP Executive Council之書面同意.你不得擔任惠普客戶、合夥人、供應商以及商務夥伴之董事或官員。
雇客並不包含偶而自惠普店家或網站零買之雇客，
• HP subsidiaries 

惠普子公司

You may not serve as a director or officer of an HP subsidiary without written approval from HP’s General Counsel through DORMS and your organization’s vice president or a more senior executive in your organization.

未經惠普的general counsel through DORMS 以及你所屬惠普機構之副總裁或更高階執行人員之書面同意.你不得擔任惠普子公司之董事或官員。
• Trade or industry association and similar organizations

貿易組織或工會和相似組織 

You may not serve as a director or officer of a trade or industry association, standards-setting organization or academic or civic organization or serve on a technical advisory board without the approval of your organization’s vice president or a more senior officer in your organization. 

未經你所屬惠普機構之副總裁或更高階行政人員之書面同意，你不得擔任貿易、公會組織之蕫事或官員，或大學、市府機構的技術顧問。

• Compensation 

報酬

If you serve as a director or officer of another entity at the request of HP, or in connection with an HP equity investment in a company, you may not receive compensation from that entity, such as fees, salary, stock options or other perks, for your service. You must either decline such compensation or have it paid to HP. 

若你係應惠普之要求而作另一企業體之董事或官員，或是惠普所投資的一家公司，你不得接受該企業體或公司之給付，例如酬金、薪水、選擇權、或者其他額外津貼。你必須拒絕這報酬，或是將報酬交給惠普。  

• Conflicts with your HP job 

與你的惠普工作之衝突

You may not serve as a director or officer of another entity if the resulting time demands interfere with your ability to perform your HP job. You must remove yourself from any decision-making regarding HP by the other entity where you are serving as a director or officer. 

Special approval procedures apply to members of HP’s Executive Council.0 

若最終將干擾你在惠普工作上之表現或義務，你不得作為另一企業體的蕫事或官員。就該企業體對惠普所做之決策，你必須迴避。

Executive Council.0→此為對惠普員工之特別規定程序。 
7.6 Financial interests in other businesses

其他工作上的經濟利益

A personal or family financial interest in an HP customer, channel partner, supplier, other business partner or competitor has the potential to cause the appearance of divided loyalty or to result in personal benefit because of your role at HP. You may not have financial interests in any of these parties that could improperly influence your judgment in your HP role. Financial interests include investment, ownership or creditor interests. See also Insider trading (Section 8.6).

惠普客戶、合夥人、供應商、其他商業夥伴或競爭者之個人或家庭之經濟利益或因你在惠普的地位以及你的個人利益有可能會引起對公司忠實義務之違背。

對上述之人，不得有任何經濟上利益，因為會對你在惠普的判斷有不當之影響。  經濟利益包括投資、所有權或是利息。 

相同規定：內線交易(8.6章) 

• Financial interests

經濟利益

Neither you nor a close family member may have a financial interest in an HP customer, channel partner, supplier, other business partner or competitor if you are in a position to influence HP decisions relating to them and your or your family’s financial interests in them are sufficient to create an apparent conflict of interest.

如果你具有影響惠普對於惠普客戶、合夥人、供應商、其他商業夥伴或競爭者決策之地位，且你以及你的最近家族成員自上述人處取得足以造成利益衝突之經濟利益，則

你以及你的最近家族成員，不得自惠普客戶、合夥人、供應商、其他商業夥伴或競爭者處取得經濟利益。
• Founder’s stock 

創始人股份

Founder’s stock, or “friends and family” stock, is sometimes offered to select individuals at a price lower than that offered to the general public. You may not purchase such stock in any company with which you deal on HP’s behalf.
創始人的股份，或朋友和家族之股票，有時此類股票之提供其價格會低於一般市場。
當你代表惠普與任何公司交易時，不得自該公司買得此類股票。
7.7 Disclosing potential conflicts

揭露潛在衝突

Your responsibility is to use good judgment to objectively evaluate whether your outside activity, financial interest or receipt of business gifts and entertainment may lead to divided loyalties. You must promptly disclose in writing to the appropriate manager or committee any situation that could present a conflict of interest with your role at HP.

In situations that require management approval, the responsible manager will review the matter and communicate HP’s position in writing. The manager may indicate that either HP has no present objection, although the situation is subject to future review if there is any change in circumstances either for you or for HP, or HP will have no objection provided you take specific steps to resolve any potential conflict to HP’s satisfaction.

You will have a continuing obligation to disclose any change in circumstances that could affect HP’s interests. Copies of your disclosure and HP’s response will be kept in your personnel file.

你有責任，使用良好判斷原則，客觀的評價你的公司以外活動、經濟利益或收受商務禮物和款待，避免違背公司忠實義務。

你必須以文書迅速揭露，你在惠普之利益衝突情事給合適的經理人或者委員會。 

在需要管理階層同意的情形，負責的經理人將評論該情事並且以書面傳達給惠普。

經理人可能表明惠普沒有提出異議，但是，對你或對惠普，將來情事都可能變化。如果或者對於你或對於惠普在情形方面有任何變化，或如果你以採取具體措施解決對惠普任何潛在的衝突，惠普將沒有異議。 

你將有一種繼續性義務去揭露任何可能會使惠普有潛在利益衝突之情事。你的揭露和惠普的回應的副本將被放置在你的個人檔案。 

